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Prorate Interest Earned Instructions

With the February 7" version of the accounting system | am introducing a new procedure
that will prorate the interest earned, for a bank account, savings account, or certificate of
deposit, between the funds sharing that account. You must provide the account number
to which the interest is to be credited, and the total amount of interest. The program will
distribute the interest based on each fund’s average daily balance, as reflected in your
general ledger. The system will then, at your request, generate the required receipt(s). |
believe you will find this function very easy to us, and very time saving.

The function is located inside of your accounts payable system, in the primary
inquiry/update program.
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You will notice the new “Prorate Interest” button, immediately to the right of the
“Reconciliation” button. To use this function you must first open the account you want
to process. Once you have done so, left click the “Prorate Interest” button and the
following screen will appear:

Dae Range: 12012010 meuf1z-31.2010

marccm s[5

You must now enter the appropriate data:

Date Range — You must now enter the starting and ending date to be calculated. Both
dates must be in the same month and year, the starting date must have a day value of one,
and the ending date must be equal to the last day of the month.

Income Account — You must enter the middle three digits and the last three digits of the
income account the interest is to be credited to. If this account does not exist in a fund
that is sharing the use of this bank account, this fund will not be included in the proration
process.

Total Interest — Enter the total amount of interest to be distributed.
Penalize Negative Balances — If you answer “No” to this question, funds that have an

average balance that is negative will not be included in the process. If you answer “Yes”
to this question, funds with a negative balance will have negative interest charged back to



their income accounts, which will increase the amount of interest the funds with a
positive balance will receive.

Once you have made all of the necessary entries, left click the “Save Proration
Parameters” button to save the data.

Once you have entered the appropriate data, left click the “Prorate the Interest” button
and the following screen will appear:
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At this point everything is still in the work area and nothing has been posted anywhere in
the accounting system. If the information displayed is correct, left clicking the “Build
Receipt” button will cause the appropriate receipts to be created. You must go to the
receipt entry program to view the receipt(s) that were generated. You will notice that the
receipt(s) have only been created, but not posted. You will also notice that the receipt(s)
have an effective date equal to the ending date you provided.

Savings Accounts and Certificates of Deposit

If you are wanting to distribute interest for an account other than a checking account,
such as a savings account or certificate of deposit, these accounts must be listed on your
list of bank accounts, even though you are not going to issue checks against them. To



establish the account on the list, from the opening accounts payable inquiry/update
screen, left click the “Invoices” button, and the following screen will appear:
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In the upper left corner of the screen, below where it reads “Add New Bank Account”,
you might enter the following:

Account ID Number — 010 and 400
Account Title — Certificate of Deposit

Then left click the button “Add New Bank Account” and the account will be added to the
list that appears when the “Checks” button is active.
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